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Carefully read the instructions given on Question Paper, OMR Sheet
and Answer Sheet.

TH-R&eT ot ud it urwr F 2 e I fererd o fpeht
U HTST T 9 B Whal § (3Hufer 71 et ar il

Question Paper is in Hindi and English language. Candidate can
choose to answer in any one language (i.e., either Hindi or English)
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There are TWO PARTS in this Module/Paper. PART ONE contains
FOUR questions and PART TWO contains FIVE questions.
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PART ONE is Objective type and carries 40 Marks, PART TWO is
subjective type and carries 60 Marks.
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PART ONE is to be answered in the OMR ANSWER SHEET only,
supplied with the question paper, as per the instructions contained
therein. PART ONE is NOT to be answered in the answer book for
PART TWO.
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Maximum time allotted for PART ONE is ONE HOUR. Answer book
for PART TWO will be supplied at the table when the answer sheet
for PART ONE is returned. However, candidates who complete PART
ONE earlier than one hour, can collect the answer book for PART

TWO immediately after handing over the answer sheet for PART
ONE.
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Candidate cannot leave the examination hall/room without
signing on the attendance sheet and handing over his Answer
sheet to the invigilator. Failing in doing so, will amount to
disqualification of Candidate in this Module/Paper.

After receiving the instruction to open the booklet and before
answering the questions, the candidate should ensure that the
Question booklet is complete in all respect.
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Note: In case of any discrepancy found in Hindi language, English version will be treated as final.
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DO NOT OPEN THE QUESTION BOOKLET UNTIL YOU ARE TOLD TO DO SO.
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statement below is either TRUE or FALSE. Choose the most appropriate one
choice in the “OMR” answer sheet supplied with the question paper,

1structions therein.
Numbered lists can only be created in an Arabic numeral. FALSE
Menus tab Change Case option helps you to change the case of letters. TRUE
Ctrl+P opens the print dialog box. TRUE
Shift +Tab key moves pointer to next cell. =~ TRUE
You can not use Autoformat command in table. FALSE
he spelling and grammar can be checked only once the textis selected. FALSIé
ebook do not have an option to reply to posts. FALSE ‘
+Z is used for undo last action & Ctrl+Y is used for redo last action, TRUE
ion where the sent mails are stored.  £a| sg

ton irctc.co.in
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Match words and phrases in column X with the closest related meaning/ word(s)/phrase(s) in
column Y. Enter your selection in the “OMR” answer sheet supplied with the question paper,

following instructions therein. (1x10)
Column X ColumnY
3.1 | Unix [C] | A | Microsoft Word
3.2 | To go to last slide of the presentatioH:J _B | The objects on a slide that holds text
33 | Closed Source Software  [A] .C | Operating System 1 -
' ' i an
34 | A security and privacy threat D Copy formatting from one place p
to another

3.5 | Workbook [K] E CT3L+ END
3.6 | Placeholder [B] F | 8bits S
3.7 | Format Painter [D] i G SFora e De
38 | To send mail to others without hiding[J] H | Virus

: I | Paint
3.9 | Byte ]S T P
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S0 FrenDrve o (Gl . -y K | A collection of worksheets 8

L | Tape e
M | OMR -
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atement below has a blank space to

ith the question paper,

e.
s an e-governance website.

-addressing is a cell addressing mode.
Al isused for page break in LibreOffice Writer.
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w are the Open Source and
Proprietary Software ? Explain each
with examples.
!‘b) What is meant by File Extension ? (ay" National

(0 What are various ftypes of file (NEFT) :
- s (b) Slide Handou
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